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Section 1.0 INTRODUCTION
1.1 Letter from Pastor Jesse Nicholson
Dear Parentsand Students,

Welcometo Community Christian School! Thank you for being apart of CCS. Thisnew school year has
the potential to beagreat year both academically and, moreimportantly, spiritualy. CCSisknownfor
many thingsand | would liketo highlight afew of theseitemsfor you.

First, weareaChristian School. We striveto incorporate the good news of Jesus Christ into all aspects of
our education hereat Community. CCSisaministry of Community Baptist Church that servesto educate
childrenandto assst familiesin any way that we can.

Second, wewill striveto educateyour child excellently. Our dedicated staff will work hard to ensurethat
your child receivesawell-rounded education. Wewant to challengeyour child and meet and even surpass
your expectationsfor him or her.

Third, wewill work to make sure education ismade possi blethrough good discipline. Our desirethisyear,
morethan ever before, isto deal with the heart of your child. We believethe heart iswhere behavior
originates. A heart that isright with the Lord will provideahealthy atmospherefor learning.

Finally, CCS hasbeen apart of the community for over 40 years. Wewant to strengthen what we offer and
we candothat withyour help. If you haveany concernsthroughout the school year, pleasedon’'t hesitate
totalk totheadministrator or me. Let meencourageyou to spread theword about CCSto others. As
you do, you enable CCSto have agreater impact onthe community. It also givesCCSagreater
opportunity to offer moreto your child.

We are excited about the new school year. Welook forward to working alongside of you thisyear.
For HisGlory,
JesseNicholson

Pastor
Community Baptist Church
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1.2 Letter from Pastor Charles Sartor
Dear Families,

| desirethat your child benefitsspiritualy, academically, morally, and socidly because of enrollmentin
Community Christian School. CCS'sprimary purposeof spiritud training issupplemented by aproven,
effective, Christian-based academic program. Our two accreditations(AACSand NACSAA) not only
reflect the Christian philosophy of education but a so the academic quality that isrecognized by the state of
Florida

Our teachersare academically prepared to provide the type of teaching necessary for your childto excel.
From theyoungest student to the graduating senior, theteachersareready and willingto give profitable
coursesof ingtructioninacademicsand inthe Christian faith. Since each teacher hasexperienced theloving
salvation of Jesus Chrigt, thereisadetermination to display that loveto students.

| want CCSto affirm your desireto have your child receiveasolid, Christ-honoring education. Great
resultswill be accomplished asweat school work together with you at home throughout the school year!

“Takefast hold of instruction; let her not go: keep her; for sheisthy life.” Proverbs4:13

Contact theteacher, the office, or me asneeded so that we can help make your child’ sexperienceat CCS
anenrichingone.

For the sake of the children,

Pastor Charles Sartor
School Administrator



1.3 Purpose of Parent - Student Handbook

The purpose of thisHandbook isto acquaint parents and studentswith the history, teachings, rules,
regulations, policies, and procedures of Community Christian School. Each student isexpected to abide by
all of therulescoveredinthisHandbook. CCSisdesigned to produceaquality Christian educationand a
safe, caring environment for each of our students. Any family whoisinterestedin quaity Christian education
and asafe setting for their child should have no problem abiding by the regul ations stated in this Handbook.

1.4 Nondiscrimination Statement

CCS admits students of any race, color, national origin, and ethnic originto all therights, privileges,
programs, and activities generally accorded or made available to students at the school. It does not
discriminate on the basis of race, color, national origin, and ethnic origin in administration of its
educational policies, admission policies, scholarship and loan programs, and athletic and other
school-administered programs.

1.5 Mission Statement

Community Christian School is a local church ministry that helps the family fulfill its God
ordained responsibility to educate children to be Christ-like.

CCStrainstwo year oldsthrough graduating seniorsin the Christian Faith through astructured
comprehensve academic program that includesa Christian world view curriculum; teachersand staff that
have received Jesus as Savior; and sound educational methods that are well proven.

Thegod of Community’seducation of studentsisaccomplished through the combined ministry of godly
teachersand abalanced Christian curriculum which places strong emphasison spiritua teaching, Bible
knowledge, respect for authority, biblically oriented academics, finearts, and athletics. CCSstrivesto
evaluate each aspect of its operation by the Word of God.

1.6 Church and School Working Together

Community Baptist Church isanindependent Baptist church, the doctrine and philosophy of whichis
reflected in theteaching and operating procedures of Community Christian School. Quiteliteraly, if there
wereno Community Baptist Church, therewould be no Community Christian Schooal.

We are achurch; we operate aChristian school. Our beliefsarereflected in the Satement of Faith,
Section 1.7. Therefore, theteachinginthe CCSBible classesisthe same asour Sunday school classesand
worship services. Students hear visiting speakersinvited for purposesof spiritual enrichmentinrevival
services, missions conferences, music seminars, dramatic presentationsand more.

Even the homework load is affected by our commitment to local church involvement. We have
directed our teachers not to assign homework on Wednesday evenings (the night many churches
have their midweek or prayer services) and to adjust accordingly when special servicesarein
progress during a given week. We believe that if we are the church we ought to be, we can expect
God to bless and lead us to operate the kind of school with which He, and you, would be pleased.
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Community Christian School existsfor parentsand young peoplewho sincerely desireaBiblically-
based, traditional education. CCS has provided education for girlsand boysin Manatee and Sarasota
Countiessince 1968. Through theyearsthe L ord has guided and met the needs of the schooal.

When choosing CCS, you can expect your child to receive athorough Christian education which means
our academic, social, emotional, physical, and spiritual philosophies are guided by the Bible, God's
final authority to man. One of the goals of CCSisto channel studentsinto aBible college or Christian
university that holdsto the doctrine of Community Baptist Church. We also striveto prepare students
to servethe Lord in avocation if they do not wish to attend college.

Our dedicated faculty and staff regard your young person asasacred trust, and will diligently endeavor to
serveyou. Wearenot perfect, but we are determined under God to use our abilitiesand expertisein
building outstanding Christian citizensfor our great nation and the Lord. You can expect high standardsin all
areas because we attempt to do everything asunto the L ord.

Wetrust you want adistinctive Christian education and environment for your child. Together our
prayers and cooperation will produce living memorials of God's grace.

1.7 Statement of Faith
Thefollowing statementsare Community’ sbasic fundamenta Biblebeliefs.
WEBELIEVE...

TheBibleisour only authority and rulefor what we believe and how welive. Every wordistruein
all 66 booksof theBible. TheHoly SpiritisthetrueAuthor of the Bible. Thehuman writerswrote
under theinspiration of theHoly Spirit. We usethe King JamesVersion in both church and school.

TheonetrueGod existseternally in the Persons of Father, Sonand Holy Spirit. Thesethreeareone,
GodisaTriuneBeing. Asthe supreme Ruler of theuniverse, Heisworthy of al our love, honor,
worship, and confidence.

Jesus Christ is God and has existed coequally with the Father and the Holy Spirit forever. Heis
both God and Perfect Humanity in one Person. He was born of the virgin Mary through the
power of the Holy Spirit without aid of a human father. He could return to Earth at any
moment. Hisreturn will be before the Tribulation and before the Millennial Reign.

TheHoly Spirit is God and has existed coequally with the Father and the Son forever. Helives
within every person who has received Christ as Savior. (Community Baptist Church believes
that the sign gifts, including tongues and healing, are not for this present day. We reject the
present-day Charismatic movement.)

Satan isareal being. Herebelled against God and was expelled from Heaven. Heis God's
enemy and the enemy of believers. Hisultimate end isthe Lake of Fire. Demons give
alegiance to and serve Satan. Angels give allegiance to and serve God.

Every person isa sinner. Adam and Eve were historical, real people. They were created in
innocence, but voluntarily disobeyed God and fell into sin. The human race fell into sin
when Adam sinned, and now every person is born with a sinful nature, an inborn tendency to



sin. All mankind is sinful and under the just condemnation of a holy God. We have no
excuse. Mankind is not the product of evolutionary processes.

Salvation and the forgiveness of sin are based completely on God's grace. The only two
conditions for receiving His salvation are the conditions of repentance and faith. The death
of Christ by the shedding of His blood is the only payment for man’s sin. We cannot work to
earn our salvation, but when we are saved, we will serve God.

Oncesaved, alwayssaved. Webelievethat all the redeemed, once saved, are kept forever by the
power of God and arethussecurein Christ forever. Webelieveit istheprivilege of the believer to
rejoiceinthe assurance of hissalvation through thetestimony of God'sWord, which, however,
clearly forbidsthe use of Chrigtian liberty asan occasion to theflesh (John 6:37-40; John 10:27-29;
Romans8:1, 38-39; | Corinthians 1:4-9; | Peter 1:5; Romans 13:13-14; Galatians 5:16; Titus2:11-
15).

Children of our familiesneed an education which trainsthem not to walk in the counsel of theungodly
(Psalm 1:1), and familiesneed to obey Colossians 2:8, “Bewarelest any man spoil you through
philosophy and vain deceit, after thetradition of men, after the rudimentsof theworld, and not after
Chrigt.”

Christ instituted the Local Church with pastors and deacons as its two officers. Itstwo
ordinances are the Lord's Supper and Believers’ Baptism by immersion. Every local church
is self-governing. Each believer can come to God individually without human or saintly
intervention. Each believer hastheright to worship God in accordancewith hisconscience without
coercion. Wedo not believein aState Church.

Heaven and Hell arerea places wherereal people go. A person is assured of going to Heaven
after death if he has repented of his sin and received Christ as Savior. A person who rejects
Christ will be separated in Hell and away from God forever.

Music originated with God, and He has given the ability and capacity for producing and
appreciating music. Community Baptist Church and Christian School is committed to sacred
music which is true to the Bible and which glorifies Jesus Christ. We use traditional
Christian music ministered by believers whose lives back up what they sing. We do not use
“Christian Contemporary Music” or “Christian Rock” in any part of our ministry, including
youth.

1.8 Statement of Philosophy

*  Webelieve that each student is adistinct, individual creation of an omnipotent God.
(Ephesians 2:10; John 1:2; Ecclesiastes 12:1)

*  Webelieve that each individual isthe creation of God and, therefore, the property of God.
(Psalm 119:73; Colossians 1:16; Hebrews 2:10)

* We believe that each man must be a careful and faithful steward of his conscience. (Acts
23:1, 24:16; | Corinthians8:7-10; | Peter 2:19; Hebrews 10:22)

* Webelievethat eachindividual student isdirectly responsibleto God for thedirection of hislife.
(Psalm 119:105; Proverbs 16:9; Psalm 37:23)

*  Webdievethat anindividua who allowstheLordto govern hislifewill demonstrate proper
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Christian character. (Matthew 12:34-35; Colossians 2:6-7; Proverbs 3:5-6)

*  Webdievethat we need to establish model s of Christian character for our studentsto emulate. (|
Timothy 4:12; Titus2:2-5; Proverbs 23:26)

* We believe that parents have a God-given responsibility of educating their children and that
the Christian school acts as an extension of the Christian home. (Proverbs 22:6;
Deuteronomy 6:6-9; Ephesians 6:4; 1| Timothy 3:15)

* Thus, we believe that a Christian school is Christian teachers training Christian students with
aChrist-centered philosophy.

1.9 Affiliation and Accreditation

Community Christian School isaccredited by theAmerican Association of Christian Schools(AACS) and
by the North American Christian School AccreditingAgency (NACSAA). NACSAA isamember of
NCPSA, Nationa Council of Private School Accreditation, thusthe NACSSA accreditation isrecognized
by the FloridaDOE for transfer of creditsand acceptance of diplomas. CCS has been continuoudy
accredited sincethe 1970's.

CCSisamember of the Florida Sunshine State Association of Christian Schools (SSACS) aswell as
AACS. Theschool isaccountableto the membership of Community Baptist Church, thusCCSisonly
affiliated with Christian associationsof like-minded philosophies.

Section 2.0 ADMISSIONS
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2.1 Admissions Policy

CCS admits students of any race, color, or ethnicity. Community Christian is not able to accept
studentswith seriouslearning disabilitiesor who areemotionally handicapped.

New students and their parents are required to meet with the administration for an interview before
admission isfinalized. Our current families appreciate our thorough admissions policy, as will you,
when new students come into your child’s classroom.

Students are admitted to Community Christian School on the basis of their parents’ desire for a
Christian education for their child, available space, report cards, and achievement test scores.
Entrance and placement tests may also be used, if necessary. A $25 testing feeis charged for
students who need to take an entrance exam.

It is understood that being a student at Community Christian School is a privilege which may be
forfeited by any student whose conduct, attitudes, or lack of progress, in the opinion of the
administration, makeit advisablefor that student not to remaininthe school. Studentsare acceptedona
trial basis; continued enrollment requires acceptabl e gradesand citizenship. Nofamily isguaranteed re-
enrollment each year. Each student’srecord isreviewed by theadministration on aregular basis.

2.2 Enrollment Procedures
One of the very early steps in registration for students in Kindergarten through 12th grade isto

schedule an appointment with the School Administrator (941-756-8748). Parents initiate the
Enrollment process when they fill out and sign the Enrollment Application and pay the registration



fee. Theapplication may be obtained from the school office.
Thefollowing must bedonein order to completeregistration:
1. Enrollment Applicationfilled out and signed by parent(s) (which includesthe Statement of
Cooperation and Financial Agreement).
2. Scheduleapersond interview of parentsand prospective student(s) withAdministrator. (Adults
and students should wear appropriate clothing to theinterview; no shortsplease.)
3. Payment of registration fee.
4. Obtainacopy of the student’sBirth Certificate.
5. CompleteaF oridaCertification of Immunization (HRS Form 680-Immunization) and aCurrent
Student Heal th Examination Form (HRS Form 3040-Physical).
6. Obtainthelast report card and achievement test scoresfrom the previous school.
7. 1f necessary, complete entrancetesting for K5-G12 students.

2.3 Age Limit Cut-Off Date

Children entering preschool and first gradewill be admitted according to their age on September 1. Two,
three, and four-year-olds must be two, three, or four on or before September 1 for eligibility intothe K2,
K3, or K4 programs. Children entering K5 must befiveon or before September 1. A first grader must be
six on or before September 1.

2.4 Transfer Students

When transferring senior high creditsfrom previous schools, CCS acceptsgrades earned at facevalue.
Transfer studentsare not required to complete CCS srequired Bible courseswhich were not offered at
previous schools; however, transfer studentsmust take Bible classes once enrol led.

CCSwill request cumulative records including grades, grading scale, health records and
achievement test scores from the previous school and other pertinent information regarding the
placement of the student.

Senior high homeschool students transferring to CCS must also meet the school’s graduation
requirement of at least 24 credits. In order to enroll a homeschooler into CCS, parents should be
able to produce evidence of the courses that have been taken with course titles and semester grades
earned. These should be listed in aletter or transcript and include the year of completion.
Studentstransferringto CCSintheir senior year arenot eligibleto becomeVaedictorian.

2.5 Withdrawal and Expulsion

All withdrawals must be handled through the school office. A written note or conference with the
parents and Administrator will initiate the process of withdrawal from the school. All rented
textbooks must be turned in and financial obligations satisfied in order to withdraw in good standing.

If an expulsion is handed down from the Administrator, all rented textbooks must be turned in and
all financial obligations must be satisfied.

School recordswill NOT betransferred toanother school until accountsarecurrent.
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Section 3.0 FINANCIAL INFORMATION
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3.1 Tuition and Fees
3.1.1 Tuition Costs
Current tuition costsand feesare available on the Financia Information Sheet.
3.1.2 Tuition Discounts

* Familieswith school aged children who areemployed infull-time, likeminded, Baptist
oriented, local church ministries(must bein complete agreement with our statement of faith
and do not agreeto theWorld Council of Churches' philosophy or the Charismatic
Movement) may apply for up to a50% tuition discount asfundsareavailable. Anapplication
formwill need to becompleted. The school scholarship committeewill review the application
andwill notify the gpplicant of theresults.

* |If tuitionand the Capital Improvement Fund feesarepaidinfull by September 1, a4%
discount off thetuition will begranted.

* Tuitiondiscountsareavailableto familieswith two or morechildren enrolledin CCS.

* Under the Thanks-To-You Scholar ship, when your family isinstrumental inenrolling anew
family into CCS, we offer a$500 discount off your tuitionin January asaway of saying
ThanksTo You. Contact the officefor information.

* CCSaccepts Sep Up for Sudents Scholarships. Upto $4,106 isavailablein scholarship
money to new CCS studentswho have been in the public school system for at |east oneyear
and whosefamily incomefalsbelow apredetermined salary cap. However, studentsenrolling
in K5 through G1 are not required to have been enrolled in apublic school for ayear to
qualify. Moreinformation about these scholarshipsand grantsisavailableat
www.stepupfor students.org.

* TheCrusader Scholarship Fundisavailableto school familiesby an application process.
Scholarship awardsare determined by family financia need, student academics, and overall
student deportment. Anindependent committeereviewsthe paperwork to determinethe
award amount per family. Theamountsawarded vary dueto availability of funds.

* A $200.00 Preschooal credit isgiven when apresent school family recommendsanew family
to CCSandthefamily remainsat CCSfor at |east five months.

Pleaseinquireat the officefor detailsontuition discounts. Discountsarefor tuitiononly; all other
feesdtill apply.

3.1.3 Application and Registration Fees

Theregistration fee is to accompany the Enrollment Application. The registration feeis
nonrefundable once a student is accepted for enrollment. If your child is not accepted, the
registration fee will be refunded.

3.1.4 Capital Improvement Fund Fee

The Capita Improvement Fund Feeisan annual feepaid per family. Itisusedto help purchase
equipment aswell asto help renovate and improvethefacilitiesof CCS.



3.1.5 Textbooks and Supplies

All textbooks, workbooks, Bibles, etc. are rented through a textbook/supply feeincluded in
the tuition price. These belong to the school and should be treated as such. All books are
returned to theteachersat the end of the school year. All textbooksarerequiredto be covered
with abook cover of some sort. Booksthat are returned damaged will be assessed accordingly.

When abook islost, the student will receive areplacement and be charged the price of a new
book. Many of the textbooks are paperback and should be treated with care so that they will
last thefull year.

Alist of required suppliesfor preschool, elementary, and junior/senior highwill beavailable before
school begins.

3.1.6 Childcare Fees

Childcare (Preschool-6th grade) isprovided for those who need it on aregular basis, but not for
occasional use. Therefore, thereareno daily or weekly ratesfor Extended Care. No matter how
many hoursor days per month achild attends, the monthly ratewill be charged. Extended Care
from 7:30-7:50 am and 3:15-3:45 pmisavailablefreeof charge. If astudentisnot picked up by
3:45 pmthereisa$1.00 per minute charge.

3.1.7 Activity Fees

In addition to registration, there may be other fees assessed to a student’s account throughout
the year. These feesvary in their amount and are not refundable nor are they prorated
because of late registration. They are for field trips, PE uniforms, competition trips,
transportation, piano lessons, and instrument rental.

Junior/Senior high students who participate in sports are required to pay an athletic fee per
gport. Also, money will be required for meals during away games. Money for overnight
lodging and mealsisrequired if teams play in tournaments and championships out of the
area.

Students who participate in Fine Arts Competitions will be required to pay for lodging and
meals. (For older studentsthe amount needed could be approximately $60-70)
Students in 6th-12th grades who are in band will pay fees for instrument rentals and lessons.

3.1.8 Senior High Class Dues

Annual classduesare $40 per year for studentsin senior high (9th-12th grade). Classduesgo
toward covering expensesfor the Junior/Senior Banquet, the senior trip, and other activities. Dues
arepaid aspart of student tuition and are nonrefundable. Each graduating senior must have paida
total of $160, whether or not they have attended Community Christian School al four senior high
years.

3.1.9 Giftsto CCS

Parentsand friendsare encouraged to givefinancia giftstotheschool. All giftsaregreatly
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appreciated and are tax deductible. Tuition payments and school fees are not tax deductible.

3.2 Financial Policies
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3.2.1 Method of Payments

Tuitionfeesareyearly charges, and not monthly chargesfor each month attended or the number of
school daysinthemonth. Annual tuition and the Capital Improvement Fund feesaredividedinto 10
monthly payments. Thefirst payment will bedueAugust 1st. Subsequent paymentsaredueonthe
first of thefollowing months. Thefina paymentisdueMay 1.

Extended care paymentsare a so due on thefirst of each month.

Thoughthefirst payment onaplanisdueAugust 1<, afamily may still pay theentiretuition amount
and receivethe 4% discount if thefull tuition amount isreceived by September 1st.

3.2.2 Late Charges and Penalties

If the tuition payment is not in the office on or before the 10th of the month, a $25 late fee
will be added to the tuition account.

Any tuition not paid by the 15th of the month necessitatesthat the student not be allowed to attend
school. Theaccount must be paid up to date or firm arrangements made to pay the amount before
the student may attend school.

Report cardswill not beissued unlessthe account ispaid up to date.

If in the event the school experiences difficultiesin collecting past due accounts after a
family does not place their child back in school, the collection process will automatically be
given to athird party agency. When collections are done by an agency it will appear on the
family’scredit report.

3.2.3 Returned Checks

After two returned checks, personal checkswill not be accepted for payment on your
account—only cash, money orders, or cashier checkswill be accepted. A $20.00 chargewill be
added to your account for each returned check.

3.2.4 Refund Policy

The school’sbudget isset up on anannua basis. If astudent isdismissed from school for being out
of harmony with therulesand policiesof CCS, any refund will begranted at thediscretion of the
adminidration.

Tuitionisanannua feedividedinto monthly paymentsto help familiespay thetuition. Thus, tuition
paymentsare not paymentsfor the number of daysattended in the month. Parentswho withdraw a
student after thefirst of the month are responsibleto pay the prorated amount. Parentsaretolet the
officeknow assoon asthewithdrawal dateisdetermined. Tuition chargescontinueuntil astudentis
officidly withdrawn.




When studentsare withdrawn, only tuitionwill be considered for arefund (those who move, serious
medical/death situations). If astudent’saccount hasbeen prepaid for theyear, theamount will be
refunded on aprorated basisminusthe 4% deduction for paying early. Other feesare
nonrefundable. Recordscannot bereleased until al billsarepaid.

An exception tothese policiesfor oneisnot meant asan exception to the policy for others.

Section 4.0 ADMINISTRATIVE INFORMATION
4.1 Church and School Office Hours
7:45am-4:00pm  School days
Summer office hours are determined annually
4.2 School Hours
6:30am Childcareopens
8:00 am-3:15 pm Kindergarten and Elementary classes
7:45 am-3:30 pm Junior and Senior High classes
6:00 pm Childcarecloses
4.3 Emergency School Closures
Should it become necessary to dismiss school early due to bad weather or other disasters, parents
will benatified to come pick uptheir children. Thisnotificationwill either beby phoneor agenera notifica-
tion system of which familieswill bemade aware at the beginning of the school yesr.
4.4 Tardiness
Promptnessisaval uable character quality and persistent tardinessisnot accepted. Emergenciesdo arise
and alowanceswill bemadefor them, such asfamily emergency (illness, injury, etc.), an accident on the

wal to school, amassivetraffic jam, and extremeweather conditions.

Elementary students are tardy after 8:05 am and will need a note by the next morning; otherwise it
will be an unexcused tardy. The office will determine whether it is an excused or unexcused tardy.

Studentsin 7th-12th grades should be prompt to the morning assembly at 7:45 am. If studentsarrive after
7:45 am, they are counted tardy. Studentswho arriveat school late should signin at themain office, explain
their reason for being tardy, get aSudent Admit form, and proceed to class.

Unexcused tardiesdo reflect on the student’sgrades. Three unexcused tardieswill equal one unexcused
absence on the attendance records (also disqualifying a student from the annual perfect attendance
award).
. For every three unexcused tardies students are required to see the Department Coordinator who
will issuediscipline,
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. For thetenth unexcused tardy the family must contact the Administrator. Asnecessary, disci-
pline will be issued.

4.5 Absences

A child must beregular in attendance to gain themost in school. Sporadic attendance causeschildrento
drop behind in their work and thus endangerstheir academic progress. Parentsareto seethat their child
attends school regularly. Morethan 9 absencesin any class per semester will begroundsfor afailing grade
inthat class. In Jr./Sr. High these nine absences include school days and each academic class period.
Also, depending on the reason for so many absences, a student could jeopardize continued enrollment
at CCs.

Studentsare not excused for reasons other than sickness, emergency, death intheimmediatefamily, prear-
ranged out-of-town trips, or any other event deemed acceptable by theAdministrator. If parentsare aware
that their child will bemissing school, they must notify theschool officein writing at least forty-eight
hoursbeforetheabsencetakesplace (At least aweek’sadvanced noticeisbest). Thiswill allow
timefor the student to acquire assignmentsfrom the teacher(s).

. Each unexcused absence will require contact with the Department Coordinator or theAdministrator.

. Five unexcused absences may require discipline and jeopardize the student’s continued enrol Iment.

. High school studentswith driverslicenseswho haveten unexcused absenceswill bereported tothe
Horida Department of Highways.

When astudent returns after being absent from school, he must have asigned note from the parent explain-
ing thereason for the absence. Thisshould be doneno later than the second day of the student’sreturnto
school. Thenoteisto beturned into the school office. A secretary will givethe student aSudent Admit
formthat will be signed by each teacher. When an absenceisunexcused, the student will receive zeroesfor
that day’swork. Studentsare counted absent one-half day if they arrive after 10:00 amor if they leave
before 1:00 pm.

Junior and senior high studentswill recelveat least adaily grade zero in each classfor each unexcused
absence. High school studentswith driverslicenseswho haveten unexcused absenceswill bereported to
the ForidaDepartment of Highways.

Studentsof CCScanlosetheir driverslicensesif they misstoo much school. TheFloridaLegidature
enacted requirementsthat school sreport to the Department of Highway Safety and Motor Vehicles
(DHSMV) the names, birth dates, sex, and social security numbersof minorswho attain the age of 14 and
accumulate 10 unexcused absencesin aperiod of 90 calendar days. The school district must asoreport all
students 14 years of age and older who withdraw from school with awithdrawal codethat iscalculatedin
thedropout rate.

Notificationto DHSMV initiates one of two actionsfor reach student reportedto DHSMV. Licensed
minorswill haveaNotice of Intent to Suspend posted to their driver record. Unlicensed minorswill havean
Education Non-Compliance entry posted to arecord that iscreated. Licensed minorsmay losetheir license
unlessthey comply with the attendancerequirements. Unlicensed minorsmay not apply for alicenseuntil
relevant attendancerequirementsare satisfied.
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4.6 Permission To Leave Early

Studentsare permitted to leave school early for dental or doctor appointments, afamily emergency, and
other such necessary appointments, but not for the parents' convenience. Studentsmust havewritten
permission from aparent or guardian to leave campus. Thenote should begiventothe office stating the
need for early dismissal and thetimethe student will be picked up. Teacherswill alow the student toleave
their classroom five minutes before the stated departure time. Students should be picked upintheoffice
and signed out by the parent stating thetime of departure and thereason.

Community Christian takesevery precautionto protect our students. For safety reasons, wewill not
dismissany student to anyone other than his parentsor those listed on the note or Enrollment Application
ashaving permission to takethe student from the school campus.

4.7 Closed Campus

Community Christian School operatesa““closed campus.” The closed campus policy meansthat students
may not leavethe school during the day without written permission from parentsand from the schoaol.
Attendanceat school isrequired from opening until dismissal regardless of the number of freeperiodsa
student may have. Studentsare not permitted toleave school for lunch.

4.8 lliness at School / Medication Policy

CCShasamedication policy printed on the Enrollment Application which parentsarerequired to read
and sign. Theclassroom teacher will carefor minor medical needsasthey occur. CCSwill, withthe
parent’s permission, put bandages on cuts, administer iceon abruise or cut, take temperatures, and put the
childonacot if sick. Parentsshould note on the Enrollment Application who the child’ sphysicianisand
who should be notified in case of anillness or accident when parents cannot be reached.

The school doesadminister nonprescription medicine and prescription medicine. Office personnd will
dispensedl medication from our infirmary. Prescription medication will not begiven unlessitissent tothe
school intheorigina container with the child’sname onthe container. The school’s Authorization for
Medicationform, availablein the offices, must befilled out for each prescription or nonprescription medi-
cine. All medicinesmust begivento the officesfor placement intheinfirmary. No student isallowedto
personally have any type of medicinewhileat school.

Parents should not send students to school with afever, diarrhea, vomiting, or pinkeye. If achild
develops one of these symptoms after they are dropped off, we will call the parents to have them
picked up. Please comeor send someonewithin thirty minutes. Sick children sent homemust wait twenty-
four hoursbeforereturning unlessadoctor’s note statesthat they are no longer contagious.

4.9 Communicable Disease Policy
CCS desires to maintain a healthy school environment by instituting controls designed to prevent the
spread of communicablediseases. Theterm“communicabledisease” shal meananillnesswhicharisesasa

result of agpecificinfectiousagent which may betransmitted either directly or indirectly by asusceptible
hogt, infected person, or animal to other persons.
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A teacher or administration official who reasonably suspectsthat a student or employee hasacommu-
nicable disease shall immediately notify the School Administrator. The reportable diseasesinclude,
but are not limited to, thefollowing: Acquired Immune Deficiency Syndrome (AIDS), Aids Related
Complex (ARC), Amebiasis, animal bite of humansby apotentially rabid animal, Anthrax, Botulism,
Brucellosis, Campylobacteriosis, Chancroid, Dengue, Diphtheria, Encephalitis, Giardiasis (acute),
Gonorrhea, Granulomalnquinale, Hansen’s Disease (L eprosy), Hemorrhagic Fevers, Hepatitis,
Histoplasmosis, Human Immunodeficiency Virus (HIV), Legionnaire’ s Disease, L eptospirosis,

L umphogranulomaVenereum, Maaria, Measles (rubeola), Meningitis, Meningococcal Disease,
MRSA, Mumps, Paralytic Shellfish Poisoning, Pertussis, Pesticide Poisoning, Plague, Poliomyeltis,
Psittacosis, Rabies, Relapsing Fever, Rocky Mountain Spotted Fever, Rickettsia, Rubellaincluding
congenital, Salmonellosis, Schistosomiasis, Shegellosis, Smallpox, Syphilis, Tetanus, Toxoplasmosis
(acute), Trichinosis, Tuberculosis, Tularemia, Typhoid Fever, Typhus, Vibrio Cholera, Vibrio Infec-
tions, and Yellow Fever.

Any studentsor employeeswith acommunicablediseasefor whichimmunizationisrequired by law or is
availablewill betemporarily excluded from school whileill and during recognized periodsof communicabil-
ity. Studentsand employeeswith acommunicablediseasefor whichimmunizationisnot availablewill be
excluded from school whileill. If the nature of the disease warrants, the school may requireaphysician’s
examination of the student or employeeto verify thediagnosisof the communicabledisease.

The school reservestheright to makeall fina decisionsnecessary to enforceitscommunicable disease
policy andtotakeall necessary action to control the spread of communicable diseaseswithin the school.

4.10 Student Accident Insurance

Parentsareresponsiblefor providing primary accident coveragefor their children. The student accident
insurancepolicy provides*“ excess’ coverage (not supplemental coverage) up to $5,000 after the primary
insurance coverage hasbeen applied. Inanevent of aninjury wherethereisno primary insurance cover-
age, parents should contact the office. CCSdoesnot assumeliability for an accident or sicknessbeyond its
control.

Section 5.0 GENERAL INFORMATION
5.1 Car Pools

Although the school office may assist parents with alist of families for car pooling, CCSis not
respons blefor any accidentsor tardinesswhen familiescar pool. Parentsor studentsinvolvedincar
pooling assumefull responsibility for accidentsor tardiness.

5.2 Care of Property

Community Christian School is God' s property. Care and respect for the gppearance of the school are
both important partsof maintai ning the Christian testimony presented by Community.

Sitting on desks, carving and defacing desks, eating in restricted areas, throwing things, littering, etc.
are not permitted. Willful damage to or destruction of school property will not be tolerated. All
damage must, of course, be paid for whether willful or accidental. Willful damage by any student is
accompanied by mandatory suspension and possible expulsion. All students are expected to report
any damaged furniture or other school property to the office immediately.
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5.3 Computer and Internet Use

No student may go into another student’ssite within the school computerswithout prior approval of
someonefromthefaculty or administration. No student is permitted into ateacher’ssiteunder any
circumstance. Any violationwill be dealt with in the same manner asaccessing another student’slocker or a
teacher’sdesk.

Internet useisrestricted to research for class projectsor specific assgnments. The student must present to
the computer teacher apassfrom the assigning teacher indi cating the specific topic of research. No
frivolous*“surfing” ontheinternetispermitted. Failureto abideby thispolicy may resultinthelossof
computer [ab privileges. No student will be allowed to operate acomputer unlessitisunder thedirect
supervision of agtaff member.

Any student who with the use of programsor by hisown persona ability modifies, “bugs,” or inany way
alterstheschool computer(s) software or hardwarewill be dealt with severely. Such disciplinary action may
include suspension or expulsion from school and compensation for damage/costsfor repairs.

All studentswho use computersarerequired to sign a“ Proper Computer Use Agreement.”
5.4 Copy Machine

Students may make copiesfor 10¢ per page (20¢ for double-sided). Costsfor copiesshould bepaid at
thetime copiesaremade. |0Usmust be paid before additional copieswill bealowed.

5.5 Deliveries During School Hours

If parents come to school for any reason during school hours, they should go to the office upon their
arrival wherethe secretarieswill help take care of any concerns. Pleasedo not go directly tothe
classrooms. Lunches, homework, books, etc. may beleft in the officesto be delivered to the student.
Anything brought to the school office should be clearly labeled.

5.6 Hall Passes

Nojunior or senior high school student isto beaway from classor study hall without aproper hall pass
signed by ateacher or administration. Thehall passmust state wherethe student isgoing and thetimethey
left theclassroom. If astudent isfound away fromthe classroom without ahall pass, disciplinewill be
issued.

5.7 Library
Elementary classeshave scheduled timesto usethelibrary. Elementary studentsareallowed to check out
onebook at atime. First and second graders may check booksout for oneweek. Studentsin grades3-6

may check booksout for two weeks.

Junior and senior high students use the library on an “as needed” basis and may check books out for
two weeks.

Reference books are not to be removed from the library.
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Fines will beissued for overdue, damaged, or lost books/library materials.

5.8 Lockers

Elementary studentsin third through sixth grade areassigned lockers. Each student injunior high and senior
high school isassigned two lockers. (Studentsare permitted to usealock provided by the office on one of
thetwolockers.) Nothing should bewritten onthelockers—insideor out. Lockersareto beregularly
cleaned and kept inorder. No student isto open anyone'slocker other than hisown at any time. The
administration will check lockersif it isdetermined to beinthe best interest of the studentsand the school.
5.9 Lost and Found

Any articlesfound on the campusare placed in Lost and Found located in abarrel by the school office.
Studentswho losetheir sportsuniform will reimbursethe school for the cost of anew uniform.

5.10 Lunch Program
CCSdoesnot offer ahot lunch program. Students may bring their own lunchesto school and/or order
itemsfromthejunior/senior weekly lunchitems. Lunches(including candy) areto beeaten during thelunch
period only inthelunch room and not in other aress.
Whiteand chocolate milk, Peps products (soda, juice, water), snack items, and microwavesareavailable
for the students. We encourage preschool and e ementary studentsto drink milk. High school classesdaily
provideitemssuch aspizzadicesand chicken nuggetsfor students. Theseitemsare sold asameansto
raisefundstoward senior high activities.
L unch containers should be neat in appearance and should be labeled with nameand grade. Pleaseavoid
lunch containerswith referenceto anything unbecoming to the Christian life-style (inappropriate groups,
“Hollywood” gtars, crudegraffiti, occult art, etc.).
5.11 Newsletter
The school newsdletter, the Communicator, contains pertinent information designed to keep you
apprised of what is happening at your school including calendar updates, upcoming event
information, etc.
5.12 Note-passing, Note-reading, and Note-writing
Note-passing, note-reading, and note-writing are not allowed during the school day. Studentswho
participate in these actions will be disciplined dependent upon the contents of the note. Disciplinary
actionwill rangefromaviolation to asuspension.
5.13 Parent Involvement

5.13.1 Parent / Teacher Meetings

Community Christian School schedules Parent/Teacher Meetings at the end of each quarter
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after report cards areissued. These meetings give parents an opportunity to speak with
teachers. Parents are to make appoi ntmentswith teachersto meet between the hours of 3:30
pm and 6:00 pm. Adults should wear appropriate clothing to meetings; no shorts please.

Teachersperiodically scheduletheir own Teacher/Parent M eetingswith parentsin order tokeepin
closecommunication and to discussor clarify further student needs. Theteacher will call the
parentsto make an appoi ntment to meet with themin the classroom.

At theend of thefirst quarter the Parent/Teacher meetingsarerequired. The officeand teacherswill
coordinate scheduling of thesemestings.

5.13.2 Parent / Teacher Communications

Proper communicationisessentia for the operation of aChristian school. If you haveany questions
regarding grades, school functions, classroom practices, or disciplinary actions, please contact the
school office.

Teachers are not permitted to answer outside phone calls during normal school hours, except in
cases of absolute emergency. We are anxiousto serve you and encourage you to request that the
teacher return your call assoon aspossible or set up aconference whenever necessary. Teachers
arebusy and many timesthey must make gppointmentsat the close of the school day. Teachers
requireat |east one day advance noticefor meetings.

Upon approval through the office and by theteacher, family membersmay observetheclassfor a
specificamount of time. Adultsshould wear appropriate clothing; no shortsplease.

Wegreatly appreciatethe parents cooperation concerning the signing and returning of important
noticesand failed test papers. If your childfailsto get things signed and returned prompitly, they will
be penalized.

5.13.3 Parent Volunteers

We are thankful for parents who are willing to volunteer their time and talents around the
school campus. There are many opportunities in the school where parents may volunteer to
help. A parent may help ateacher periodically with special projects, assist in the lunch
program, accompany studentson field tripsor assist inthe classroom.

Volunteer DressCode: Wherever theareaof service, itisimportant that the volunteer abide by
the dressstandards of the school. Volunteer workersareto dressinamanner similar to teachers
and staff members— L adiesareto wear modest, knee-length dresses or skirts; men aretowear a
shirt with acollar and pants. We deeply appreciate your help and cooperation in dress standards.

For Field Day, outside activities or gym activities, ladies are to wear modest knee-length
garments or modest, loose-fitting pants/slacks and appropriate/modest tops. Men are to wear
knee-length garments or pants and sleeved T-shirts or collared shirts.

5.14 Parties

Birthday parties are permitted at CCS. Younger children love the recognition and CCS
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encourages parents to do something special for the birthday boy or girl. Thetreat (birthday
cake, cupcakes, and/or ice cream) should be served as dessert after lunch. The teacher must be
informed in advance so that the treat may beincluded in the class plans.

Specid partiesare heldinthe preschool, e ementary, and Jr./Sr. High during various holidays. Weaways
appreciate parents help during the special activitiesof theday. Theschool’svolunteer dresscodeis
required of al helpers.

5.15 Personal Items

Radios, cassettetapes, CD’s, pagers, video or computer games, ipods, mp3 players, etc., arenot to be
brought to school without prior staff approval.

All personal items(such ascal culators) brought to school arethe persond liability of theindividua student.
5.16 Plays and Programs

Each year the student body presents several programs. When students are included in a program,
they arerequired to bein attendancefor the performance unless, of course, thereisadeathinthefamily or
illness. Parentswill benotified well in advance of the school program. Studentsare expected to abide by
CCSdressstandardswhen attending or participating in any school programincluding athletic and award
programs. Adultsshouldwear appropriate clothing to programs; no shortsplease.

5.17 Press Releases

Parents, students, faculty, or staff members should not release any information concerning CCSto
membersof the press, radio, or television stationswithout special authorization from theadministration.

5.18 Student Conduct and Discipline

Students are expected to maintain high standards of personal conduct. Improper speech, vulgarity,
profanity and lying may not beused at any time. Running, shoving, yelling, fighting and undue boisterousness
or “horseplay” areconsidered out of order at all times. Parentsare expected to deal with Situations
reported to them and to support the school initsdisciplinepolicies.

CCS does not administer corporal punishment in Kindergarten through 12th grade. For more
information about CCS' discipline procedures, please read Section 6.0 Personal Conduct Sandards.

5.19 Student Drivers

Student drivers are to park their carsin the auditorium parking lot. Once the car is parked, no
student is to remain in the vehicle or return to the car during the day without permission. When
school is dismissed, students may not sit in cars and talk. Habitual tardiness, reports of reckless
driving, speeding, or the like while traveling to and from school (on the campus as well as
neighboring streets) or to school-related activities will lead to temporary or permanent loss of
driving privileges.

Students of CCS can losetheir driverslicensesif they misstoo much school. The FloridaLegislature
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enacted requirementsthat schoolsreport to the Department of Highway Safety and Motor Vehicles
(DHSMV) the names, birth dates, sex, and social security numbers of minorswho attain the age of 14
and accumul ate 10 unexcused absences in aperiod of 90 calendar days. The school district must also
report al students 14 years of age and older who withdraw from school with awithdrawal codethat is
caculated inthedropout rate.

Notificationto DHSMV initiates one of two actionsfor each student reported to DHSMV. Licensed
minorswill haveaNotice of Intent to Suspend posted to their driver record. Unlicensed minorswill havean
Education Non-Compliance entry posted to arecord that iscreated. Licensed minorsmay losetheir license
unlessthey comply with the attendancerequirements. Unlicensed minorsmay not apply for alicenseuntil
relevant attendancerequirementsare satisfied.

5.20 Telephone/Cell Phone Usage

Students must obtain permission to usethe office telephone. Considerationwill only begivento students
who have an emergency or ahighly unusual, circumstantial need. Telephonecalls(25¢ per call) should be
paidfor at thetimeof thecall. Pleaseno “tabs.”

Studentsare not permitted to usethe phonesin the classrooms, kitchen, library, staff rooms, or offices.

Studentsareallowed to bring cell phonesto school. However, the cell phones must not be kept on thelr
person. Older eementary students, though it ispreferred that they not bring cell phones, must givetheir
phonesto their teachers. Jr./Sr. High studentsareto follow thedirections of the Coordinator asto where
their phoneswill be placed whilethey areat school. Studentsare not alowed to keep phonesin book
bags, purses, or lockers.

For Jr./Sr. High off campustripsor on campus specia activities, the students may have cell phonesbut are
not allowed“just totalk” onthem. Thephonesare only to be used for important callsor emergencies.

5.21 Visitors to the Classroom

Parents are welcome to visit in the classroom by advance appointment. If amajor test is scheduled,
the appointment time may be adjusted. Other visitors are welcome in the school if advanced
notificationisgivenand they arein oneof thefollowing categories:

1. Prospectivestudentsand parents

2. Out-of-town guests of a CCS student

3. Graduates of CCS

Every visitor must be approved through the office and receive avisitor pass. All classroom guests
areto abide by the dress standards of CCS.

5.22 Yearbooks
The CCS Crusader Yearbook encompassesall studentsfrom K2-12th grade. K5-12th gradefamilies
receive one yearbook per family. Extrabooks go on sale during the current school year. Names can

be imprinted on the cover for an extra charge. Personal and business advertisement spaceis
availablefor sdleeach year.
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5.23 Field Trips

Studentstakefield tripsduring the school year asopportunitiesfor learning and enrichment. Teachersplan
tripsto coordinate with the curriculum and/or provide enjoyment in connection with school activities. The
administration providestripsasstudent recognition opportunitiesand enjoyment.

Thetypeof field trip activity will determinethetype of clothing worn. Basically, most educational tripswill
beregular school dress. Theclothing for other type of tripswill be announced by theteachersor
adminidration.

Section 6.0 PERSONAL CONDUCT STANDARDS

6.1 Philosophy of Discipline

A school cannot havea Christian approach to education without a so having adistinctively Christian view of
discipline. Principlesof child disciplinearereveaedinthe Scriptures. At CCSwebdievethat theBiblical
philosophy of discipline cannot be separated from its source--the authority of God. Ephesians6:1 says,
“Children, obey your parentsintheLord: for thisisright.” God gives parentsthe primary responsibility to
maintain authority over their childreninthehome. Webelieve parentsentrust thisauthority to the Christian
school teacher during the school day.

Wealso believethat Biblical discipline cannot be separated fromitsprimary motive--Christianlove. God's
justiceistempered with love. TheBiblestatesthat children areto be brought up “inthe nurtureand
admonition of theLord” (Ephesians6:4).

Andfinally, webelievethat Biblical disciplinecannot be separated from itsobject--the student. TheBible
teachesusthat every child hasasin nature and needs correction. Wewant to produce studentswho have
Christian character and whose attitudes, actions, and appearanceglorify God. Proverbs22:6 says, “Train
up achild in the way he should go: and when heisold, he will not depart from it.”

It isexpected that each student will maintain ahigh standard of personal conduct, and only aminimal
amount of disciplinary action should be necessary. When a student misbehaves, counseling will be
done by the teacher, the Coordinator and/or the School Administrator. If necessary, disciplinary action
will betaken. Itisexpected that parentswill deal with situations reported to them and support the
school inits discipline policies.

Enforcement of theruleslisted in this Handbook may be achieved by counseling from teachers and/or
Department Coordinator, through the use of conduct slips sent hometo parents seeking parental
assistance, after school detention, parent conference, referral to the principal’s office and suspension.
The student who continually failsto abide by the ruleswill be expelled. Thereisapurposefor each
rule, and we believe they arefair, and our disciplineisjust.

6.2 Why Rules?

Thepersona conduct standard of Community Christian School isthe best way the administration knowsto
provideinstruction, cultivate Christian character, and uphold thevaluesand principlesheld by Chrigtians.
Each of thefollowing rules has beenitemized becausethere are certain principlesthat characterizethe
Christian life. Some principles promote an atmosphere conduciveto learning, while others guard the
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student’smental, emotional, social, spiritual, and physical health.

This is where the home and school must work together, and unfortunately, where the breakdown
between the two most often occurs. It is nearly impossible to be of any real help to a student unless
the parentsactively support the school anditspolicies.

Thethree main areasin which the person’s character isreveal ed are attitude, action, and gppearance.
6.2.1 Attitude

A wrong attitude can have an adverse effect on others. Negativeor disrespectful attitudesare often
revealed through verbal responses, body language or gestures. At CCS, studentsareto maintaina
respectful attitudeto teachers, staff membersand other studentsat all times. No student will be
retainedif an ongoing attitude of disrespect istill evident after sufficient correctionisgiven.

6.2.2 Actions

Therearetimeswhen astudent’s conduct during or after school may reflect poorly upon the student
aswell asupon the school whether an offenceiscommitted on or off the school property.
Community Christian School reservestheright to decideif the student’s conduct isacceptable or
not. Therefore, when astudent’sactivity or life-styleisapoor testimony, the administration reserves
theright to administer disciplinary measures.

Itisnot the school’spolicy to makea*list” of unacceptable conduct. However, someobvious
areasarelying, forgery of Sgnatures, cheating, profanity, gambling, steaing, immoraity, smoking,
useof acohoal, narcoticsor other dangerousdrugs (including possession), and other improper
actions. Theseactionswill not betolerated.

Students should not attend or give partiesor activitieswhere unwholesome conduct prevailsand
inappropriate videotape moviesor anything that appearsassuchisincluded. Such partiesare off-
limitsfor CCSstudents (vacation and summer break periodsincluded). Community Christian
School strongly discourages studentsfrom listening to or playing rock music of any type. This
includesplayingit on car radios, tape players, CD, ipodsor mp3 playerson campus. Students
should refrain from humming, singing, or talking about rock songsat school since suchmusic hasno
place at school or at any school-sponsored function.

6.2.3 Appearance

The manner in which a student dresses has an effect on the overall testimony and atmosphere
of theschool. Webelievethat how aperson dressesaffectshow heacts. Constant changesin
fashion and extremesin accepted dresstoday makeit necessary to establish thefollowing dress
standard intheinterest of modesty and Christian testimony.

Every student isexpected to wear proper clothing at all times. Good judgment should beusedin
selecting school clothes. Biblical principlesfor dresscan be summed upinfivemain questions:

1. Isitmodest?

2. Doesit call undue attention to itself?

3. Doesitidentify with an element of society that is contrary to God?

4. Doesit properly differentiate between the sexes?

5. Isit appropriate for the age and occasion? page 21



Young ladiesand men should dress attractively and modestly (I Timothy 2:9-10, | Peter 3:3).
6.3 General Dress Code Information for All Students

Dressfor field trips, sporting events, and other specia events (programs, concerts, plays, etc.) will generally
beregular school dressunlessotherwise specified. Announcementswill be made by teachersor the
administration when there are changes in dress code for activities.

Parent and Volunteer dress code: All clothing that isworn on campus or school activitiesisto follow
the school’s modesty policy and general clothing standards; no shorts please.

Thereisto be no printing, writings, sayings or pictures on blouses or shirts. (Small logos are
acceptable.) Thisincludes any type of writing or picture. Coats, jackets, dress sweat shirts,
sweaters, etc. are not to have any advertisement or inappropriate writing or pictures of any kind on
them. The administration and faculty reserve the right to judge what is acceptable and appropriate
attire, and parents are asked to support any decisions made.

Please handle how your child dressesat home before coming to school inthemorning. When astudent
violatesthedressand/or hair standard of the school, parentswill be notified and, if necessary, askedto
cometo the school promptly and correct theinfraction. Studentsin violation of school dresscodewill not
be permitted to attend class until the attire meetsthe dresscode. In addition, they are subject to disciplinary
action for repeated occurrences. Final authority of appropriatenessin dressrestswith the administration.
Dressnoticeswill be sent home as needed.

During prolonged or severe cold weather modificationsto the dress code may be made.
6.4 Elementary Dress Code (Kindergarten through 6th Grade)
6.4.1 Girls

Girls are to wear dresses, skirts, or split skirts that reach to the bottom of the knee. Proper
length is determined by kneeling on the floor with back straight, not looking down at the
hem; the hem should touch thefloor. If thereisaditintheskirt, it must not be higher thanthe
bottom of theknee. Younger girls should wear sometype of shortsunder the dressesor skirtsdue
to activitieson the playground.

Girls may wear culottes or skortsif they look like a skirt and not short pants. Culottes and
skorts must al so reach to the bottom of the knee.No gauchos, shorts, slacks, pants, capris, tank
tops, sleeveless tops, crop tops, halters, jJumpsuits, or rompers are permitted. Sundresses and
thin-strap dresses are permitted if ablouse isworn underneath. Blouses and skirtsthat border
on playwear are discouraged. Blouseswith hoods are not allowed. Clothing material must be
such so that undergarments are not visible through the clothing.

No regular T-shirts, those that look like men’s T-shirts, are permitted. Girls may wear T-
shirts only if they are worn with ajumper. T-shirts may not be worn alone. Any type of T-
shirt must be modest and non-revealing.

Girls must wear another shirt or slip top underneath shirtsthat are not tucked in and do not pass
page 22



the following test--rai se the arms above the head and if skin shows at the waist, something
must be worn underneath.

Girlsmay not wear shoeswith solesthicker than 1”. Sandals must be strapped to thefeet around
theankle. All shoesmadeto betied must have shoelacesand must betied. No casua stylesandals
or shower shoesareto beworn. No “skate” type shoesare alowed.

Haircuts that are associated with extreme hairstyles are not acceptable. Avoid faddish
hairstyles including dying and bleaching of hair. Hats are not to be worn during school hours
except during designated times such as spirit week.

Glamour makeup is inappropriate school wear. Nail polish colors should be natural and
conservative avoiding black and bright, garish colors during the school day. Excessive
jewelry and glamour accessories are not appropriate; that which isin keeping with the
wholesome schoolgirl 1ook is acceptable. Long dangling earrings are inappropriate for
school. No more than two ear piercings per ear are permissible and only on the ear lobe.

6.4.2 Boys

No camouflage, sweat, low rise, or extreme pant styles are permitted. Pants should not drag
on thefloor. All pants must be worn with abelt if they have belt loops.

Boysin grades Pre-K through 4th grade may wear knee-length shorts. No jogging-type
shorts or bathing suits are allowed.

Boysin grades Pre-K through 6th grade may wear jeans. Faded, stone-washed, acid-washed,
cutoff or torn jeans are not permitted.

Boysare to wear shirtswith collars (no hoods) and keep shirtsfully buttoned (with the
exception of thetop button) and shirttailstucked in.

Socks and shoes must be worn. All shoes made to be tied must have shoelaces and must be
tied. No “skate” type shoes are allowed.

Boys are not to wear chains, emblems, bracelets, earrings, or necklaces (unless for medical
purposes).

Hats are not to be worn unless permission is given by the teacher for outside activities or
special events.Boysareto keep their hair cut in aneat, traditional manner, off the ears and
tapered on the side, off the collar and tapered in the back, not too long on top, avoiding faddish
hairstyles and hair coloring. No bowl-cuts or “skin-head” cuts are allowed.

6.5 Junior and Senior High Dress Code (7th through 12th Grade)
6.5.1 Young Ladies
Theadministration and faculty reservetheright to judge what isacceptable and appropriate attire,
and parents are asked to support any decisonsmade. Final authority on dressrest with the

administration.
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Students should fix any modesty problems before coming to school. Studentsin violation of
school dress code will not be permitted to attend class until the attire meets the dress code.
Parent may haveto bring achange of clothing for their student.

If adressitemisquestionable, girlsareencouraged tofirst bringit to school and ask about it before
wearing.

General:

Skirts, shirts, and shoesthat border on play wear should not beworn.

Denim/jean materia isalowed excluding light or extremely faded materidl.

Torn, rugged material isnot alowed.

Coats, jackets, sweat shirts, dresssweat shirts, swesaters, etc. should not have any pictures
or any ingppropriatewriting on them.

Clothing with the name of aChristian college may beworn, but no other high school name
or logo other than CCS should beworn at school.

Special Activities: Dressfor fieldtrips, sporting events, concerts, plays, programs, banquets,
etc. will requireregular school dressunless otherwise specified.

Skirts/Dresses:

All skirts/dresses must reach the bottom of thekneein the back and inthefront. Proper
lengthisdetermined with thefollowing “test”: kneel onthefloor with theback straight;
without looking down at the hem, the hem should touch thefloor.

Skirt/dresses should al so cover theknee whilesitting.

Girlsshould keep their kneestogether whilesitting.

Slitsmay not be higher than the creasein the back of the knee.

Skirts/dresses shouldn't betight or clingy.

Designs, gathers, or tucks should not draw attention to the rear end.
Undergarmentsshould not bevisiblethrough theclothing.

Shirts/blouses:

No printing, writings, sayingsor picturesonthefront or back (small logosare acceptable).
Thisincludesany typeof writing or picture.

Halter tops, crop tops, tank tops, and play-wear type T-shirts are not allowed.
Necklines cannot belower than 4 fingersfrom the collar bone and cannot show any
cleavage. (Undershirtsthat show at the necklinemust alsofollow thisrule)

Topsshould not betight, form-fitting, or clingy. All shirtsshould direct attentionto theface.
Undergarmentsshould not bevisiblethroughtheclothing. (Beespecially careful with
colored and patterned undergarments.)

Undershirtsmust either bethe same color asthetop shirt or it should not be seen through
the shirt (Example; ablack undershirt that isvisiblethrough awhite shirt should not be
worn.) Patternson undershirtsshould not be seen through theclothing.

Sheer or “ see-through” shirts/blousesmust have an undershirt that has strapsthat are at
least 2incheswide.

Sleeveless garments are not allowed unless they are accompanied by a checkable shirt
with sleeves.

Sleeveswith large armholes must have a shirt underneath.

Mid-drift shouldn’t beseen. (Check for thisby raisng thearms.)



. Undergarments should not be visible through the clothing.

Shoes:

. All shoesmust have backsor strapsaround the ankles.

. Soles cannot bethicker than 1inch.

. High, narrow heelsareinappropriate and can damage certain floor surfaces.
. All shoeswith lacesmust betied.

. No “skate” type shoes are alowed.

. Sport or shower type sandalsare not allowed.

Accessories, Make Up, and Nail Polish:

. Excessivejewelry and glamour accessoriesare not appropriate.

. No morethantwo earringsper ear. All earrings should beworn ontheear lobe.

. Hatsare not to beworn during school hours except during designated activities.

. Extremehairstyles, haircuts, and excessive hair-dying are not acceptable.

. Glamour makeupisinappropriate school wear.

. Nail polish should be natural and conservative. Black or bright, garish colors(i.e. green,

blue, orange, yellow, etc.) arenot alowed.
6.5.2 Young Men
Young men should wear conservative, casud pants. Pant legsshould not drag aong thefloor. Low
rise, bluejeans, parachute, fatigue, or camouflage pantsare not permitted. Cargo pantsare

permissibleif they are neat in appearance and fit correctly.

A belt must bewornif pants have belt loops. Young men areto wear shirtswith collars. Shirtsmust
befully buttoned (with the exception of thetop button) and shirt tailstucked in.

Socksand shoesmust beworn. All shoesmadeto betied must have shoelacesand must betied.
All shoesmust havethe heel covered and not bethedip-ontype. No sandalsallowed. No* skate”
type shoesarealowed.

Young men are not to wear chains, earrings, bracel etsor necklaces (unlessfor medical purposes).

Clothing with names of Christian collegesmay beworn, but no other high school nameor logo other
than CCS should beworn at school.

Hatsare not to beworn during school hours except during designated activities, such asspirit week.
Haircuts should bein thetraditional, neat manner--off the earsand collar, tapered on the sidesand
inthe back, and not toolong on top. Avoid faddish hairstylesincluding dying and bleaching of hair.
A square cut acrossthe back of the neck isacceptableif itistapered. Sideburns must not come
below themiddle of theear. No bow! cutsor “skin-head” cutsarealowed.

Young men areto be clean shaven.
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6.6 Classroom Behavior

Infairnessto students, parents, teachers, and administrators, there must bediscipline. Eachteacher isgiven
theliberty to enforce classroom regulations.

Unlesstheteacher allows open classdiscussion, the student will use araised hand and be recognized before
speaking. Studentsareto show respect for theteacher’sauthority at all times. Verbal responsesareto be
courteousand respectful, and students should respond with “ Sir” and“Ma am.” Studentsareto be
obedientto all teacher directions.

Notesare not to bewritten or passed around during class. Studentsare not to leavetheir seatswithout
permission; thisincludesgetting out of seatsto sharpen pencilsor to throw paper inthe wastebasket.

6.7 Disciplinary Action
CCSdoesnot administer corporal punishment in Preschool through 12th grade.
6.8 Elementary Discipline System

All teachershave merit systemswhich recognize students good behavior. Theobject of merit systemsisto
provideincentivesfor studentsto behave properly. The Bible's pattern for encouraging good behavior
and discouraging wrong behavior isused by the teachers. The pattern includestraining, so that
students understand school and classroom procedures and rules; warning, so that students know that
their actions are affecting others; acting, so that studentsrealizetheir actions bring consequences; and
rectifying, so that students comprehend that forgivenessisgiven in love with opportunitiesto improve.

Infraction forms are issued each time a student receivesa“F’ in conduct. Infraction formswill also
be given for non-behavioral incidents, such asincomplete homework. Infraction formsmust be signed
by aparent and returned the next day. At the beginning of each grading period (nine weeks), the
previous infractions will be erased, and the student will start over with aclean date. If the student is
showing no improvement in behavior quarter after quarter, aconference with the Elementary
Coordinator and/or the administration will be required. Detentions and suspensionswill be used as
necessary. A student will automatically receivea®F’ in conduct for cheating, stealing, swearing,
using inappropriate language, lying, continual talking, fighting, showing disrespect to another student
or teacher, direct disobedience, etc.

Detentions for elementary students will be held at the discretion of the teacher for 30 minutes after
school. When a student is required to attend detention, aletter will be sent home to indicate the date
and time of the detention. Thisletter must be signed by the parent and returned the next day. If your
child car pools, other transportation arrangements will have to be made for that day. Other students
riding homewith the student staying for detentionwill haveto be picked up at theusua dismissa time.

6.8.1 Checks, Infraction Forms and Conduct Grades

A student’sdaily conduct grade will be determined asfollows:
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CHECKS INFRACTIONS

K5-3rd 4th-6th K5-3rd 4th-6th
A 1 check No checks Noinfractions Noinfractions
B 2 1-2 Noinfractions Noinfractions
C 3-4 3 1-3 1-2
D 5 4 4-5 3-4
F 6+ 5+ 6+ 5+

A “F’ for the quarter requires Behavioral Probation. The parents will be contacted when
students are placed on probation. If behavioral problems persist while a student ison
probation, the consequences are more serious, possibly requiring a suspension.

6.8.2 Detentions and Suspensions

Continual problemswith astudent’sconduct will require detentionsand possible suspensions.
Usudlly thisoccurswith theolder sudents.

SeriousSituations such asdisrespect, ingppropriate/swearing language, etc. may requireimmediate
suspension. Mesetingswithfamilieswill berequired. Continual problemsmay requireexpulsion.

All suspensionswill be out of school. Suspensionswill vary inthe number of daysdepending upon
thefrequency and/or severity of theoffenses. Studentsareresponsiblefor al classwork, quizzes,
and testsmissed.

6.9 Junior and Senior High Discipline System
6.9.1 Academic Discipline

In order to have the studentsfocus on displaying the best behavior, CCS rpomotes Christ-honoring
actionsaswell asdiscourageswrong actions. Each teacher haswritten classroom proceduresand
rulesthat dovetail with the school’srequirementsfor student behavior. Throughout the school year
theteachersexplain and remind the students about the written procedures/rules. Also, the
department coordinator workswith the students and teachersto make sure situations are handled
appropriately and consistently.

Aspart of the Merit System, studentsare recognized for honorable behavior during the school year.
Quarterly honor roll and honor pass are examples. The dropping of all warning and detentions
at the end of each quarter remindsthe students of God’ sforgiveness and the opportunity to start
freshin the new quarter. Theteachershave their individual classroom proceduresfor
recognizing quality behavior of the students.

Doing homework and studying arecritical to astudent’sgrades. If astudent doesnot perform
academically, CCS staff will work aong with parentsto ensure the student’ ssuccess. Parentswill
be notified when the student neglectsto turnin homework or to meet classrequirements.
Consistent failurein thisareawill lead to detention(s) and possible suspension.
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Incomplete homework per quarter per classwill be dealt with in the following manner:

Junior High Senior High
1st and 2nd - student warned 1st - student warned
3rd and 4th - warning sent home 2nd - warning sent home
5th+ - detentionsissued 3rd+ - detentionsissued

Each quarter theissuing of detentions procedure startsfreshfor all studentsinall classes.

Homework isincompletewhenitisnot fully completed according to theteacher’sinstructions. The
incomplete homework isduethenext day. If astudent hasanotefrom home (ontheday the
assignment isdue) asto alegitimate reason for theincompl eteness, theteacher will work withthe
student in compl eting the homework. If astudent receivesatotal of three detentionsfrom teachers
inonequarter for incompl ete homework, ameeting with the Coordinator will berequired.
Depending on the Coordinator’ YAdministrator’sdecision, asuspension may beissued.

6.9.2 Behavioral Discipline

Detentionsarethemainform of discipline. A detentionisheldfor 45 minutesafter school. Whena
student receivesadetention form from ateacher, theformwill havethe day that the detention must
beserved. Thestudent isrequiredtofollow thedirectionson the detention form, haveall needed
textsand materia s, and plan to spend thetime doing awritten assignment without talking.

Basically, theprocedurefor issuing detentionsisasfollows:

* Theteacher reviewsthe class proceduresat the beginning of theyear, particularly helping
the studentsnew to the school. The procedureswill bereviewed periodically as needed.

*  Whenasgtuation arisestheteacher will dea withtheindividua student by correcting the
problem andissuing awarning. (Theremay be occasionswhen adetention will beissued
immediately.)

* If another problem arisesinthe sameareathe student will haveto sign aviolationform.
(Theremay beoccas onswhen adetention will beissuedimmediately.)

*  Whentheteacher deal swith the student again, the behavior will bediscussed and a
detention assigned. The detention form hasthereason, date and time, and assignment.

* Detentionswill beissued for the student to serveit the next school day.

Detentionswill beissued immediately for direct disobedienceor disrespect. A meetingwiththe
Coordinator, teacher, and student isrequired in thissituation.

Each quarter the issuing of detentions procedure starts fresh for all studentsin all classes.
Problems with behavior include disturbing a class activity, acting inappropriately, violating
classroom procedures or school rules, and not following the dress code. The teachers
understand the difference between the junior high and senior high levels and will discipline
accordingly.

6.9.3 Detentions

When astudent receivesfive detentionsin aclass during aquarter, ameeting of the parent,



teacher, and student will be required.

When astudent receivesatotal of five detentionsfrom more than one teacher during aquarter,
ameeting between the Coordinator, parent, and student will be required. The student will then
be monitored each time a detention is given with the discipline being issued accordingly and
follow-up meetings occurring as needed.

When astudent receivesatotal of ten detentionsfrom teachers during aquarter, at least one out of
school suspensionwill beissued. If the problem of continual detentionsoccurs, suspensionscould
beissued sooner. The student will also be placed on probation.

Recognition of studentsfor not receiving detentionswill bedone onaquarterly basisby teachers
and the Coordinator. Recognitionwill includefreetime, homework passes, extralunchtime, other
privileges, etc. Attheyear end awards program studentswho have not received detentionsduring
theyear will be honored.

6.10 Searches

Wereservetheright to search thefollowing with or without cause:
1. Automohbiles
2. Backpacks, purses, pockets, etc.
3. Lockersand desks
4. Person

6.11 Probation

A student may be placed on probation for excessive misbehavior and poor academic achievement. The
probation lastsfor aspecified length of time, and aso carrieswith it no extracurricular participation. If after
areasonable amount of time, the problemisnot corrected, astudent may be asked to withdraw from CCS.
Students placed on probation at the end of fourth quarter will serve probationinthefirst quarter of the next
school year.

6.12 Suspension

All suspensionswill beout of school. Suspensionswill vary inthe number of days depending uponthe
frequency and/or severity of theoffenses. Studentsareresponsiblefor al classwork, quizzes, and tests
missed. “Daily grade’ zeroswill begivenfor each day of asuspension. Required written assgnmentswill
be given to studentsto compl ete while on suspension.

6.12.1 Elementary

More then likely suspensions will occur among the older students. Suspensions are only
issued after the parents are made aware of continued behavior or academic problems. This
includes meetings with the teacher and/or Coordinator and/or Administrator. Steps will be
taken to rectify the problems before a suspension is issued.

Suspension assignments will be prepared by the teacher. The assignments will include
essays, schoolwork, review work, etc.
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After the suspension is served the student must meet with the Coordinator and/or
Administrator.

6.12.2 Junior / Senior High

Usually suspensionsareissued after the parents are made aware of continued behavior or academic
problems. However, there may be a seriousissue about which asuspension must beissued
immediately. Stepswill betaken by teachers, Coordinator and Administrator to rectify the
problems before asuspensionisissued. Thisincludes meetings of the parent, teacher, and/or
Coordinator and/or Administrator.

Suspension assignmentsaregiven by the Coordinator or Administrator. Theassgnmentswill
includeresearch essays, review work and schoolwork. The student must completeall work and
meet with the Coordinator or Administrator beforereturningto regular classes.

During theday(s) of suspension the student will not be allowed to attend or to participatein after
school activities-- athletics, finearts, field trips, rehearsals, etc.

6.13 Serious Breach of Conduct

When astudent commitsaserious breach of conduct, immediate suspension ispermitted and expulsion may
berecommended. Disciplinewill beissued for these actionson or off campus. Offenseslisted below are
thosethat congtitute aserious breach of conduct by astudent. They include, but arenot limited to, the
fallowing:

Entering an unauthorized area.

Computer tampering.

Activating afire extinguisher or fire alarm system or any other similar kind of apparatus.

Defiance of aCCSemployee sauthority.

Assault and/or battery on aCCS student or employee.

| nappropriate physi ca contact—hand holding, embracing, kissing, etc.

Sexud actsincluding written or verba propositionsto engagein sexua acts.

Possessing, using, handling, transmitting, or dealing with contraband.

Using, transferring, or unauthorized possession of drugsand/or acoholic beverages.

0. Knowingly possessing, using, displaying, carrying, storing, concealing, transmitting,
intimidating with, or threatening to useany firearm (or reasonablefacamile), knife, explosive, or
other dangerousobject of no reasonabl e use to the student while on school groundsand facilities,
school buses, motor vehicleson school or adjacent grounds, or at any school -sponsored function or
organized activity.

11. Fighting, extorting, committing larceny, trespassing, bomb threats, vandalizing or any other

illegal act.

12. Lying or stealing.

13. Using profanity.

14. Using or being involved with pornography.

15. Inappropriate posting on theweb; irresponsible use of theinternet.

16. Any other seriousbreach of conduct deemed so by the School Administration.

ROoo~NoOrWNE

CCSreservestheright to decide what abreach of conduct isonthe part of the student, whether committed
during vacation periods, summer break, or on or off the school property.
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6.14 Dismissal From School Due To Problems

A student may be dismissed from school at any timeif heisfound out of harmony withtherulesand policies
of theschool. Decisonsinthese mattersarethefull responsibility of theadministration. CCSwill not retain
astudent if it can be substantiated that the student isguilty of immorality, the use of drugs, acohol, tobacco,
or other kindsof serious mishehavior, including poor attitude, asdetermined by theAdministration.

As students enter the senior high (9th - 12th) their academic performance, attitude, actions, and
appearance are examined more closely to determine if they represent the kind of student CCS desires
to graduate. If it is determined by the administration and faculty that a student is in disagreement
with the school’ s philosophy, the student will not be allowed to enroll for the next school year. However, a
student may be considered for readmittance under thefollowing conditions: areasonableamount of time
hasexpired (at |east one school year), the parentsrequest readmittance, the student manifestsan attitude
change, and both parent and student agreeto abehaviord trid time.

Section 7.0 ACADEMIC INFORMATION
7.1 Cheating and Forgery

Cheating and forgery will subject the offender to disciplinary action which may include detention(s),
probation, and/or suspension. Whether information is given or received during atest, examination,
quiz or assignment, the offenseisthe same and considered ascheating. Copying someoneelse’'s
assignments, asking another student for the correct answers, receiving excessive hel p from other students, or
giving assignmentsto someoneto copy isa so considered cheating. Repeated offensescould lead to
expulgon.

7.2 Deficient School Work

All K5through 12th grade studentswill receive amid-quarter report each quarter. Inadditiontothese
warnings, all D and F testsareto be signed by aparent and returned to the teacher within oneday. Also,
therewill be contact from the teacher when astudent’ s deficient schoolwork isnoticed.

7.3. Grading Scale

CCS hopes that our students will maintain at least a C average in their academic work.

A+  98-100 C+  77-79 F 0-59

A 93-97 C 73-76

A- 90-92 C- 70-72 I Incomplete
B+ 87-89 D+  67-69 E Excellent

B 83-86 D 63-66 S Satisfactory
B- 80-82 D- 60-62 U Unsatisfactory
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7.4 Homework

Homework isan integral part of the school program. Each teacher isat liberty to give homework to
aid thestudent in hisstudies. Therefore, each student isexpected to compl ete homework assignments.
Homework isto be completed and turned in at the beginning of the class hour on the date that it isdue.
Homework isgiven for:

1. Drill and practice— Studentsbenefit from meaningful drill to master materia essential for academic
progress. Homework isgivento reinforce classroominstruction.

2. Remedia performance— Asinstruction progresses, variousweak pointsin astudent’ sgrasp of
subject matter becomeevident. Homework isgiven to help overcomedifficulties.

3. Specid projects— Book reports, compositions, research assignments, and proj ects are some of
the activities subject to assgnment by ateacher.

With afew exceptions, such asexam weeks, homework isnot given on Wednesdays so that CCSfamilies
may attend midweek servicesat their local church. During revival and other specid meetingsat Community
Baptist Church, homework islimited so students may attend the services.

Basically, homework will not be assigned over major holidays. However, teachershavethediscretionto
assign some homework that may be necessary.

If thereisaspecial need, theteacher will work with familiesto alow extratimefor homework assignments.
Thefamily must notify theteacher ahead of time. Also, if an emergency occurs, theteacher will work with
thefamily by allowing extratime, adjustments, etc.

Injunior and senior high, thelowest homework gradewill be dropped when averaging gradesfor report
cards.

7.5 Honor Roll

Superior Honor Roll - All academic grades must be A’ swith no unsatisfactory marksor incompl etes.
Honor Roll - All academic grades must beA’sand B’ swith no unsatisfactory marks or incompl etes.

7.6 Honor Society

The purpose of the American Christian Honor Society isto create an enthusiasm for Christian
scholarship, to stimulate a desire to render Christian service, to promote Christian leadership, and to
develop Christian character in students. The Community Christian School chapter honors those
students who excel, not only academically, but aso in character and spiritual qualities which honor
God and have a positive influence on others.

Studentsin grades 10-12 are eligible for membership in the Honor Society. Requirements for
membershipincludeasenior high cumulative 90% average or higher, at least one semester at CCS,
consistent Christian character, and asal vation experience.

7.7 Make-Up Work Policy

page 32



7.7.1 Grades1-6

Students must complete all classassignments. If astudent isabsent from school, he must make
up any classwork, projects, etc., missed when absent. If assignments are not completed by
mid-quarter or the report card, an “Incomplete” will be given. Studentswill have teacher
assigned deadlines to complete any make-up work. If the deadlines are not met, gradeswill be
affected.

If your childisabsent because of illnessfor an extended period, please contact the school officeto
arrangeto pick up hisclassroom assignmentsto be completed at home.

If astudent isout of school on vacation for an extended period, arrangements must be madewith
the school to take hisworkbook pages and assi gnments a ong so they can be completed and turned
inthefirst day the student returnsto school. Testsand quizzeswill be made up inthe classroom.

For each day astudent isabsent, oneday isgivento complete make-up work. Onthefirst day
back to school after being absent, the student will receive amake-up work formto takehome. The
formlistsall work missed whileabsent and what must be completed. For example: A student
absent on Monday comesback Tuesday and isgiven the make-up work form. It istaken home
Tuesday, the make-up work isdone Tuesday afternoon/evening and returned on Wednesday. (This
schedulewill be adjusted as necessary because of tests, school programs, recitals, etc.) The
student’sgrade on make-up work will belowered oneletter for each day thework islate.

7.7.2 Grades 7 -12

Therearetimeswhen studentsare sick, or there are other extenuating circumstances requiring work
tobeturnedinlate. Studentshavetwo daysto make up any quizzesor tests missed because of an
absence. Inthe event astudent is absent two or more days, he will have five

daysto complete missed assignments. Studentswill be given an automatic zero if thework is
not made up on time as well as an incomplete on mid-quarter reports or report cards. |If there
are chronic make-up work problems the teacher will determine what isto be done.

7.8 Plagiarism

Anautomatic zerowill begivento each student involved in plagiarism. Thestudentswill haveto servea
minimum of three detentions asdetermined by theadministration.

7.9 Projects and Research Papers

Teachers may require projects or research papers for their course of study. These will have the
equivalent of two or three tests scores depending upon the teacher’s discretion. The school requires
that projects and research papers be completed and turned in on the due date. L ate papers and
projects must be completed within five days of the due date even though the resulting grade will still
beazero. Circumstancesmay alow for an extension at theteacher’sdiscretion.

Research papersnot turned in on the due date are pendized according to thefollowing guidelines:
1. Thestudent will not begiven agradehigher than 50% if turned in the school day after the due date.

If the assignment isturned in more than two school days late, azero will be given asagrade.
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7.10 Report Cards

Report cards are sent home at the end of each nine-week grading period. A Parent-Teacher meeting
time is scheduled soon after report cards are sent home. Additional Parent-Teacher conferences are
encouraged any time during the school year when parents desire more information about their student.
Conferences arerequired for the first nine-week grading period.

Thereisacharge of $1.00 for duplicate report cards.
7.11 Tests

Testingisan essential part of the educational process. It indicatesprogressand weakness; itinforms
parents and hel ps eval uate teaching methods and curriculum. Students are held accountable for a
body of knowledgeusualy with quizzesand tests.

In the spring of the school year, achievement tests are administered in each grade. Theresults are
compared with national norms. Parentsare givenacopy of thetest results.

7.12 Tutoring and Summer School

CCSdoesnot providetutors; however, some of our teachersmay wishto tutor on anindividual basis.
Tutoring feesare assessed by individual teachers. On occasion“help classes’ aremadeavailabletothe
students.

If thereisaneed and teachersareavailable, CCSwill sponsor aSummer School program. High school
studentswho receive an F in an academic subject will berequired to attend asession of summer school or
make-up the credit by taking acoursewith the FloridaVirtual School. Those studentswho receiveaD-
will berecommended and encouraged to attend summer school.

Section 8.0 SUBJECT MATTER TAUGHT AT COMMUNITY CHRISTIAN SCHOOL

8.1 Curriculum

Curriculum in a school is much like aroad map used on along trip—it charts the route taken to the
academic destination. It encompasses the subject matter, textbooks, related workbooks, and the
philosophy of the educational journey. In addition to developing Christian character and spiritual
values, CCSstrivesto produce studentswho excel in academics, athleticsand the arts.

Informulating the curriculum, the administration isguided by Biblical precepts. The careful selection of
textbooks and the preparation of curriculum guides provide quality academiclearning based on Christian
principles. Anoverall scopeand sequence chart for each division of the school insuresacontinuity and
thoroughnessin the course of study each student receives. Theadministration of CCS doesnot take
curriculum selection lightly; much research and deliberation goesinto each decision.

The traditional approach to education is used throughout Community Christian School. The
fundamentals of each subject are stressed on each level before further instruction is introduced.
With these concepts woven throughout the curriculum from kindergarten through high schooal, the
best possible preparation is given to the students.
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8.2 Preschool

8.2.1 K2 - Two Year Olds K3 - Three Year Olds
Language Arts Language development and listening Recognition of name, sound, and
skills that include color words, picture for short vowels and
shapes, animals, transportation, consonants
countries, health, safety, community Formation of vowels and consonantsin
helpers, manners and science upper and lower case
Language development and listening
skills that include color words,
shapes, animals, transportation,
countries, health, safety,
community helpers, manners and
science
Numbers Simplecounting 1-25 Simplecounting 1-30
Number concepts 1-10 Number concepts 1-15
Bible Hymns and choruses Lessons such as Creation, Noah,
Memory verses Samuel as aboy, Daniel, the
boyhood of Jesus, Zacchaeus,
Good Samaritan
8.2.2 K4 - Four Year Olds
LanguageArts Phonics and REading
Recognition of name, sounds and pictures of short vowels and consonants
Reading word families
Reading of sentences and stories with one vowel words
Initial and final consonants
Cursive Writing
Formation of letters, blends and words
Writing of first name
Poetry
Poems and finger plays committed to memory
Language
Language development and listening skills that include color words, shapes, animals,
transportation, countries, health, safety, community helpers, manners, and science
Numbers Counting 1-100

Number concepts 1-20

Numbers before and after 1-20

Numbers largest and smallest 1-20

Addition facts, calendars, clocks, coins, measurement, ordinals, and fractions
Bible Students learn how to think, grow, know and live God's way. Included are Bible

character stories, music, activities and memory work

Social Studies Patriotism, community helpers
Science Environment, seasons, plants, animals, weather, space, magnets
Art & Music

8.3 Kindergarten

Kindergarten is atrue learning experience at Community Christian School. During the first year of
“formal” schooling, the child learns the fundamentals of phonics, arithmetic concepts, and the ability
to apply newly cultivated knowledge. Attention isgiven to the reasoning process aswell asbasic
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learning concepts are cultivated through unit studies. Our teachers consider the Bible important and
teach the children about God through Bible storiesand memory verses. Most of our kindergartners can
read by the end of theyear. Patriotismisemphasized. Timeisset aside for music, art, and an
enjoyable session of play.

8.4 Elementary

Wise guidance in early childhood provesto be the best help a school can giveachild. During the
elementary grades, achild’slearning skills, study habits, and attitudes toward education are
established. A sound, academic foundation developed in the beginning isthe essence of the CCS
curriculum. Thegoal of the CCS elementary program isto produce aconfident student ready for
junior and senior high school.

Fundamentalsin phonics, reading, mathematics, spelling, grammar, history, and science are stressed in
each grade. A strong emphasisis placed on reading and language arts skillsat CCS. During thefirst
three years, the classes dwell on the basics of phonics, reading, language arts, and mathematics,
because mastery of these subjectsiscritical for ease of study for therest of astudent’seducationa pursuit.
Each gradeleve stresseswriting and thinking skills.

Teachersinthe upper e ementary (4th - 6th grade) continually build upon the academicfoundationlaidinthe
lower elementary (Kindergarten - 3rd grade) in order to produce asound education. Inadditionto
academics, students continueto betaught Biblical principlesto help cultivate Christian character. Projects,
choir, band, handbell choir, and programshel p teach individual and corporateresponsibility inthe
elementary years.

8.5 Junior High

Injunior high, an effort is made to give the best possible preparation for high school. Previously
taught subject matter and concepts are expanded and reasoning skillsare enhanced. The mgjor goal
during thisdevelopmental stageisto develop amature, independent student with good organizational
skillsallowing him to grasp subject matter and to do projects without becoming overwhelmed.
Physical education classes are offered on aregular basisin order to maintain physical fitness. In
addition to academics, character training is emphasized daily to produce good manners, respect,
obedience, and honesty. Every junior high student experiences classes with astrong Biblical emphasis
to help build an individual Christian world view.

8.6 Senior High

Our senior high curriculum and emphasisis Christian in nature and character. Studentsmay choose between
two tracks— agenera program that meets minimum Floridarequirementsand acollege preparatory
course of study.

The Bible is an academic subject stressing God’s message to man and man’s responsibility to God's
message of grace. Good reading is essential to educational progress. During English class,
grammar, literature and composition are emphasized, and students learn to express themselves well

on paper.

Students are taught to love America and honor its leaders. CCS students are provided with a
chronological perspective to give them the long view of how God has dealt with people and the
events of history. All historical facts and relationships are seen asrelated to God.
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Scienceistaught from the Christian viewpoint that presents God asthe Creator and Upholder of the
universe.
Physical education classes are offered to hel p students meet state requirements.

We expect our senior high studentsto develop convictionsreflecting a Christian life-style and
worldview. Studentswith anti-Christian views will not be alowed to continue attending CCS.

8.6.1 General Program

CCSofferstwo programstoits students -- ageneral and acollege preparatory track. Thegenera
program is designed for the student who is not planning to pursue further training after
graduation from high school. This track meets minimum Florida graduation requirements, is
not remedia, and should produceahighly competent individud.

The college preparatory program equips a student for college through a specific course of
study and arequired application of knowledgethrough group andindividua participationin
competitive events. Thistrack exceeds the minimum Florida graduation requirements.

Course General Track CollegePrep Track
Bible* 35 35
Life Management Skills 5 5
English 4.0 4.0
Math 4.0 4.0
Science 3.0 3.0
History/Social Studies?® 4.0 4.0
Physical Education 1.0 1.0
Practical Arts(technology) 1.0 2.0
Performing FineArts(music) 1.0 2.0
Foreign Language® 1.0 2.0
Electives* 1.0 2.0
TOTAL CREDITS 24.0 28.0

1Students must be enrolled in Bible each semester that they attend CCS. Transfer students may apply
academic or vocational credits toward these four Bible credits if Bible was not offered in the previous
school.

2Credit history courses include Geography, U.S. History, World History, and American Government and
Economics.

3CCS offers at |least Spanish as its foreign language. If Spanish is taken, two years are required on the college
prep program simply because the first year is basically spent learning vocabulary and grammar. The second
year is actually where the first year’s learning is applied.

“Electives include, but are not limited to - music, consumer math, PE, Teacher Aide, and technology classes.
8.6.2 High School Graduation Requirements

CCS requires students to complete a program of study that is at least equivalent to the State
of Florida requirements. Students who graduate from CCS must accumulate at |east 24
creditsto graduate from high school (grades9-12).
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Although studentswill be counsel ed about courses, the student isto assume responsibility for
knowing and meeting the requirementsfor graduation. Students may add or drop courses
during thefirst three weeks of the school year. After thistime, students can change classesonly
if approved by the Administration.

Theminimum requirementsfor graduation in order to earn ahigh school diplomafrom CCSare
listed in Section 8.6.1 and should be considered carefully by parent and student. Seniorswho have
not earned therequired number of creditswill not bealowed to participatein the graduation
ceremony, or graduate. Thediplomaiswithheld until therequired creditsare completed.

A senior will not graduate or participatein the graduation ceremony unlesstuitionispaid up to date.
8.7 Transcript Policy

Transcriptswill beforwarded uponrequest. All financial obligationsto the school must be met before
transcriptsor recordswill bereleased.

8.8 Music Program

Musicisapriority at CCS. Several concertsinvolving students are given during the school year.
Studentsare given the opportunity to begin theinstrumental program in sixth grade, and thisiscontinued
through junior and senior high school. Thechoral program beginsin theearly elementary school and
continuesthrough the high school. Privatemusiclessonsare availablefor studentsfor areasonable monthly
fee.

 General Music
1st - 3rd grade- Each grade meets every week to study music notation, learn folk songs, play
musica games, listento classica musicand play rhythm/Orff (tuned percussion) instruments.

4th - 5th grade - Each grade meets every week to study music notation, learn folk songs, play
musical games, listento classica music and play Orff (tuned percussion) instruments.

e Elementary Choir (2nd - 3rd grade) - 2nd and 3rd grade meet together to learn fun songs,
spiritual songs and songs appropriate for use in chapel or elementary school programs.

* Elementary Choir (4th - 6th grade) - 4th, 5th, and 6th grade meet together each week to
learn fun songs, spiritual songs and songs appropriate for use in chapel, music contest or
elementary school programs.

e Junior High Choir - Junior high choir meets each week to |earn songs appropriate for usein
school programs and music contest. All junior high students participate in choir.

e Senior High Choir - Senior high choir meetsdaily to learn songs appropriatefor usein school
programs, chapel, music contests, musi ¢ festivalsand community ministry opportunities. Senior high
choirisanéectiveclass.

* 4th-6th Grade Handbell Choirs - The handbell choirslearn music notation, rhythm,
techniques, and group playing. Auditioning for handbell choirsis done with the older
students. Thegroupsmeet regularly, rehearsing during the school day. They preparefor school
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» 6th Grade Band - 6th grade band meetsdaily. All 6th grade students participate in band.
I nstrument groupingsare divided into like sections of instruments at the beginning of the school year
and are gradually put together with the rest of the class as music and playing skills progressto
an acceptablelevel. 6th grade band prepares for school programs and music contest.

* Junior High Band - Junior high band meetseach week. All junior high studentsparticipatein
band. They develop playing and reading skillsontheir particular instrument. Thejunior high band
preparesfor school programs, music festivalsand music contests.

Most studentsin junior high band attended CCSin the 6th grade and already know how to play a
band instrument. Therefore, the band programisbuilt to addresstheir needsas2nd or 3rd year
band students.

New junior high studentsat CCSare given two or threeweeksto try out brass, woodwind, and
percussioninstruments. Thistakesplace by appointment outsideof classtime. They areto enrall
for private or group instruction at alocal music store (recommended by the band director) assoon
asadecisonismaderegarding their choiceof instrument.

Asarule, it takesanew student about twelveto sixteen weeksto develop theplaying skills
necessary to participatein band and perform with thegroup. They continueto attend band class
during thistime. New studentsareto sit, listen and learn from what they seeand hear until thetime
comeswhen they can play their instrumentswith the group during rehearsal and performance.

* Senior High Band - Senior high band meetsdaily to learn songsappropriatefor usein school
programs, chapel, musi ¢ contests, musi ¢ festivalsand community ministry opportunities. A student
should haveat least two or three years of experience on aband instrument in order to contributeto
thegroup. Senior highbandisaneectiveclass.

* PianoL essons- Studentsin 1st through 12th grade have the option of taking piano lessonsat
CCSduring theschool day. Studentsreceive one 30-minutelesson eachweek. They are
responsi blefor academic classwork that was missed during their lesson. All studentsenrolled for
piano participatein two school recitals (beginnersmay participatein onerecital) and oneor two
musicfestivas

8.9 Extra-Curricular Athletic Program

In additionto our regular physical education classes, we offer opportunitiesfor studentsto participateinan
intramural athletic program and interscholastic athletic program. CCS seeksto operate aba anced athletic
program. We do our best to keep athleticsin aproper perspectivewithin the school’soverall program. We
do not want sportsto bethe primary focusof our school. Participationinsportsactivitiesisalwaysviewed
asaprivilegeand not aright. More specific athletic guidelinesare contained in the Athletic Manual .

Student athletes are taught to maintain aproper attitude and to competefor the glory of God--not for the
recognition of man. A key BibleverseinthisregardisColossians 3:23 which says, “ And whatsoever ye
do, doit heartily, asto the Lord, and not unto men.” The purpose of sportsisnot just to be victorious
over anopposing team, but for studentsto display teamwork, sportsmanship, and discipline.
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We currently offer soccer and basketball for junior and senior high boys and volleyball and basketball
for junior and senior high girls. Golf isoffered to alimited number of senior high students. Thereisa
fee charged for each sport. Studentswill not be alowed to participate in games or sports activities on
daysthey are absent from school.

Tobedligibleto participate on an athletic team, students must maintain good academic standards (withno F
gradesintheir classes) and good behavord standards. Studentsinterested in participating on an athletic
team should refer to the Athletic Manual for eigibility and other guidelines,

9.0 School Safety and Security

Inthepast, al of thebuildings' floor tilesweretested for asbestos. Floor tile containing anon-friabletype of
ashestoswasdiscovered only in the Elementary Building halway and infirmary. Thetilewasremoved by a
company certified to remove asbestos. A report ison fileinthe office documenting thetesting and removal.

Though CCS can not provide a100% safe and secure campus environment during these daysand times,
the school isdoing all it can to protect students. Safety proceduresarein placefor weather problems, fire
situations, and medical concerns. Security proceduresinclude aclosed campus, controlled fencesand
entrance gates, campusvisitor identification, thorough staff background checksand fingerprinting, building
security, student safety routines, and student/staff 1D badges.

10.0 Website

CCSinformation isdisplayed prominently on its website at www.cbc-ministiries.net.
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